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1. MTJCDrCH,yftucAu
- Kip thai thu thap, cfip nhat thong tin dam bao chAt IU9ng ben trong; gop phan

nang cao hieu qua quan Iy Truong Dai hQCD6ng Nai (DNU) noi chung, cac hoat dong
dao tao, nghien ClI'U khoa hQCva phuc vu cong d6ng noi rieng.

- Tao co so, din cu ct~xay dung cac k~ hoach co lien quan.

- Co din cir xac thuc d~ cong khai cac thong tin theo quy dinh.

- Phuc vu cho cac heat dong Tu danh gia va dang ky danh gia ngoai theo cac quy
dinn, huong dUn ella DO Gitto due va Dao tao.

II. NOI DUNG

1. Cac n9i dung thong tin dn thu th~ll, quan Iy
- Thong tin can bi) quan Iy vien clnrc: Tuy~n dung, hQ'Pd6ng, h~t t~p S\I; Ly lich,

hi) khau, van bang, chirng chi, luang, phu cap; bE>nhiem, bE>nhiem l~i, di8u dOng, luan
chuy~n; vi~c tl1\1'chi~n chuc tnlnh-nhi~m V\l hang nam, danh gia-x~p 10<;l-i,thanh t1ch
xuAt s~c, Idlen thuong, ky lu~t. ..

- Thong tin clla sinh vien: H6 so nh~p hQCcua SV, k~t qua h9C t~p va ren luy~n
tung h9C ky, cac ho?-t di)ng quan ly, phvc vv va h6 tr9 nguai h9C; cac k~t qua hO<;1tdi)ng
phong trao, doan th~, mi)t s6 thong tin ca nhan cua SV, thong tin nguai h9C co nhu d.u
d~c biet thea quy dinh ...

- Thong tin chuang trinh dao t<;1o:Chuang trinh Id1Ung, Chuang trinh chi ti~t, K~
hO<;1chdao t<;l-O,thai Imoa bi~u, k~t qua dao t?-o toan khoa, tY 1~sinh vien theo hQc toan
Idloa, ty 1~sinh vien t6t nghi~p ...

- Thong tin danh gia nguai h9c: K~t qua di~m ren luy~n, di~m th~mh phAn, di~m
thi, k~t qua phllC khao, k~t lu~n xu ly t6 cao, khi~u n<;1i,ki~n nghi, d~ xuAt v~ k~t qua thi
ho~c danh gia, x~p 10<;1iren luy~n.

- Thong tin nghien cuu Imoa h9C (NCKH): Ke hO<;1chNCKH, k~t qua NCKH, bao
hi) tri tu~, k~t qua hO<;1tdi)ng tai chinh-thi twang tir cong tac NCKH ...

- Thong tin quan h~ trong nU0c va qu6c t~: K~ ho?-ch, chuang trinh, cam k~t, hQ'p
d6ng ... v~ dao t?-o, nghien clm Idloa h9C va ph\lC V\l ci)ng d6ng v0i cac d6i tac trong
nU0c va nu6"c ngoai.

- Thong tin tim vi~n: Thu vi~n s5 va hi~u qua, eh~llU'Vllg ph\lc vV ella Tim vi~n
s6; S6 lUQ'ng diu sach, chAt IUQ'ngsach, ch~t lUQ'ngphvc vv; Cac ho?-t di)ng thong tin va



thu thap thong tin, l~y y ki~n phan h6i, , ,

_ Thong tin h6 tro sinh vien: H6 tro sinh vien moi nhap hoc, sir khoe, tam ly, k5'
nang song, cac heat dong xfi hQi va thien nguyen, ch6 a, viec lam them trong qua trinh
hoc, xin hoc bong, thuc tap, viec lam cho sinh vien sau t6t nghiep. , ,

- Thong tin Dean thanh nien - HQi sinh vien: S6 hrong doan vien, ch~t hrong heat
dong, cac heat dong chinh y~u, quan trong ..,

_Thong tin (ket qua) phan h6i tir cac ben lien quan v~ cac dieu kien dam bao ch~t
luong giao due Truong Dai hoc B6ng Nai,

- Cac chi s6 danh gia hieu suat, hieu qua cong viec (KPIs-Key Performance
Indicators)

- Thong tin d6i sanh tir cac dan vi d6i tac.

2. Xu Iy, bao cao thong tin
- Phong T6 chirc - Hanh chinh: Thu thap, bao cao thong tin quan ly cong chuc,

vien chuc va nguoi lao dQng,
- Phong Cong tac sinh vien: Thong tin h6 trQ',p1wcV\l,quan ly sinh vien,

- Phong Bao t~o: Thong tin dao t~o,
- Phong KT-BBCL&TTGD: Thong tin dam bao ch~t Im;mg (BBCL), cac thong

tin ki~m tra, giam sat, thanh tra thea K~ ho~ch ho~c dQtxu~t (theo yeu du clla Hi~u
tnrang), thong tin phan h6i clla cac ben lien quan v~ cac ho~t dQng dam bao ch~t lUQ'ng
giao d\lc Truong D~i hQeB6ng Nai, thong tin d6i sanh tu cae dan vi d6i taco

- Phong NCKH, SDH & QHQT: Thong tin nghien cuu khoa hQC,sa huu tri tu~,
m~ng luai va quan h~ qu6c t~,

- Trung tam Thong tin-Thu vi~n: Thong tin thu vi~n va thong tin cong khai,

- Doan Thanh nien va HQi Sinh vien: Thong tin ho~t dQng doan th~.

3. Tang h<.)'p
- Phong KT-DBCL&TTGD: th\Ic hi~n t6ng hQ'pbao cao va h6 sa minh chung co

lien quan plwc V\lcong tac dam bao ch~t lUQ'ngva tv danh gia,

- Cac dan vi thuQc truang thu th~p, xu ly thong tin thea Danh m\lCh6 sa, minh
chung ban hanh kern thea Thong bao s6 1154/TB-BHBN, ngay 20/912021 clla Hi~u
tmang Truong B~i hQcD6ng Nai,
III. Thc)'i gia d\f kign tIm th~p, xu Iy thong tin ph\lc V\l t\f danh gia

Tho'i giall Nhfrng cong vi~c chinh

HQPLfinh d~oDNU d~ thao lu~nm\lCdich, ph~m vi, thoi gian bi~u
Thang clla vi~c quan ly thong tin DBCL ben trong DNU.
9/2021 Thong qua d\I thao Quy dinh bao m~t va an toan thong tin BBCL

ben trong DNU,
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Xay dung va to chirc thuc hien Ke hoach Quan ly thong tin BBCL
ben trong.

Thu thap, phan tich, s6 hoa thong tin.

Thang
10/2021

Ph6 bien chu twang trien khai K~ hoach quan ly thong tin BBCL ben
trong DNU, Quy dinh bao mat thong tin BBCL ben trong d~n toan th~
can bQ, giang vien, nhan vien, nguoi hoc va cac ben lien quan. lC

T6 chirc cac cuoc hop ban thuc d~y thuc hien k~ hoach quan 1;'
thong tin DBCL cho can bQ, giang vien, nhan vien, nguoi hoc va cac
ben lien quan.

HQP HQi dong tv danh gia DNU (tit day goi titt la HQi d6ng) d~
thong qua cac k~ hoach, phan cong nhiem vu, ... Trong do co cong tac
thu thap va xu ly thong tin DBCL.

Xac dinh cac thong tin, minh chung dn tIm th~p b6 sung.

IA!

~

Thing
1112021

Ra scat phan cong nhiem vu thu thap va hru gifr thong tin d6i vai
cac ca nhan va t~p th~ c6 lien quan.

Ti~p t\lC phan t1ch thong tin, thu th~p thong tin, s6 h6a thong tin.

Phan lo~i va rna hoa cac thong tin thu duQ'c.

N ghien cuu sv dap ung cua thong tin d6i vai cac m6c chu~n tham
chi~u.

Thang
12/2021

Cac ca nhan, t~p th~ c6 lien quan ti~p t\lc xu ly, vi~t cac bao cao
cua tlmg thong tin (thu th~p thong tin, minh chung b6 sung n~u c~n
thi~t).

Twang cac nh6m chuyen trach t6ng hQ'p cac thong tin thanh cac
bao cao tieu chu~n (thu th~p thong tin, minh chung b6 sung n~u

dn thi~t).

Xem xet cac ngu6n thong tin BBCL ben trong DNU.

Ki~m tra, ra soat l~i cac thong tin va minh chung.

Thang
112022

HQp Lanh d~o DNU d~ thao lu~n m\lc d1ch, ph<;lmvi, thai gian bi6u
cua vi~c quan ly thong tin BBCL ben trong DNU.

HQp HQi d6ng, trong d6 c6 cac nQi dung lien quan:

- Ra soat cong tac quan ly thong tin DNU;

- Trao d6i, huang d~n them vS quy trinh thu th~p va xu ly thong
tin BBCL ben trong DNU.

- Thao lu~n v~ cac v~n d~ phat sinh trong qua trinh thvc hi~n K~
ho~ch.

Thing Ra soat K~ hO(;lchquan 1;' thong tin BBCL ben trong DNU. Thvc hi~n
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2/2022 daub gia so b9 d~ c6 Ke hoach cai tien phu hQP (neu dn)
Ta chuc cac cuoc hQP ban v~ k~ hoach quan 1y thong tin BBCL

cho can b(,>,giang vien, nhan vien, nguoi hQCva cac ben lien quan.

Xac dinh cac thong tin, minh chirng c~n thu thap b6 sung.

Ti~p tuc thuc hien k~ hoach quan 1y thong tin, thong bao phan
cong nhiem vu cho tung thanh vien Hoi dong, Ban thir ky va cac nh6m
cong tac chuyen trach giup viec cho H('>idong.

Ti~p tuc phan 10~iva rna hoa cac thong tin thu duoc.
Thing Nghien elm str dap irng cua thong tin d6i voi cac moe chu~n tham
312022 chi~u cua tung tieu chi danh gia thea huang d~n Tir danh gia,

Hoan thanh du thao Bao cao Tir danh gia.

Thl,l'c hi~n eong b6 cac thong tin ph\lc V\l cong tae tuy6n sinh nam
2022

Cac nh6m cong tac chUY,entraeh ,1'8. s,oat, b? sung T\l' danh gia (thu
th~p thong tin, minh chung bo sung neu can thiet).

Thing Xem xet cae ngu6n thong tin BBCL ben trong DNU (n~u d.n)
4/2022

Ki6m tra l~i cae thong tin va minh chung duQ'c Slr d\lng trong bao
cao Tl,l'.danh gia.

Thing Chu~n bi tang k~t cong tae quim 1ythong tin BBCL ben trong.

5/2022 Thl,l'c hi~n ki~n toan bao cao Tl,l'danh gia.

Thl,l'c hi~n Tang k~t K~ ho~eh.

Thing Nghien cuu, d~ xu~t cae bi~n phap citi ti~n nh~m tang cuO'ng hi~u

6/2022
qua cong tae quan 1y thong tin BBCL ben trong.

Ti~p t\le thl,l'chi~n cong khai cac di~u ki~n dam bao eh~t 1uQ'nggiao
d\lc thea quy dinh va lmang d~n clla B('>Giao d\le va Bao t~o.

Tren day la K~ ho~ch Quan 1y thong tin dam bao ch~t 1uQ'ngben trong nam h9C
2021-2022 clla Truang B~i hQc B6ng Nai, yeu eftu cac ca nhan, t~p th~ c6 lien quan
nghiem tllC thl,l'chi~n K~hO(;lchnay.

Tran trQng./'I\.l~ ..
~>

NO'i nhan:
-BU, CTHBT, BGH (a€ bao cao);
-Cac aO'nvi thu(lc Tmcmg (a~ th\re hi~
-Luu VT, KT -BBCL&TTGD.
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